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DEPARTMENT OF TRADE AND TAXES

JYAFPAR BHAWAN | £ CTTATE NEW DELHI-T000Z
No E 6(601E-INAT/ZN08 ZAS- =77 Dated &-71 -
CIRCULAR No. ~~7 _of 2009-10

Subject Regarding issue of statutor: forms etc.

It has been noticed that there is heavy congestior In Central Forms
Cell Hence in order to de-congest the Central Forms Cell and to dispose off
all the applications for Statutory Forms expeditiously, 1t has been decided that
11 addition to forms being issued from Central Forms Cell (on all working days
hetwean 10.00 am. to 500 pm except lunch time) the Statutory Forms shall
a1sc be 1ssued from respective wards «s detalled below -

(i The issuance of Statutory Forms in the Wards shall be
done only on Wednesday and Friday

(i1 Applications for issuance of Forms on aforesaid days In
wards shall be recsived upte 1:00 pm and forms shall be
e \f" issued after 2:00 ¢ m. onwards
\LL ) . - |
j &, (i) Ward VATOs/lssuing Authormes shall follow _the foiiowmg_
C;‘L éx \ Circulars which have besn Issued for Issuance o
P Statutory Forms
(o % - - ) - - _ -
J 'S N Date of issue | Circutar No./Year | Subject N
1 21/08/2006 7 of 2006-07 "Timely disposal of applications
for issue of Statutory Forms by
f'/ b R s .. Operational Units-Regarding
;'/ \*\\J}L 2 Q7/03/2007 14 of 2007-08 Facing problem in issuance of
N Statutory Forms due fc non

| | reflection of payment in the
A - computerzed scroll ]
3 | 11/06/2008 01 of 2008-02 Instructions to  ensure that
| prescribed procedure  with
regard to court fee is adopted
| while issuing of Statutory Forms

4 | Nl Ni' issued Dy 1 Procedure for Issuing
then DC (CFOC) Central Statutory Forms

| Shri Ramesh | 2 Procedure for issuing

| Chander duplicate Central

| Statutory Forms
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The apphcation should be siznet by Parmer/Pron Dirscior/ Authonsss Signaions
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